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This folder has been prepared especially 

to direct attention to problems which may 

arise at the time of sending acknowledg­

ments. 

We deeply appreciate the confidence 

you have placed in us, and hope that these 

suggestions may prove helpful. 



A 11•,:d, /11 /11•11 Tl'rehs is pln,ty 11( limf'. T, :n dfl)' ,f is /hf' ,111r:r11gr:. 

If lt',111ing /own , m.nil wlu : '1f'1't'I' ,·011111'11.ient within . two wef'l,s . 

10 WHOM 

<:l,·rgy - :\ personal note. 1101 a for111al adwowl­
edgment thanking him for their spiritual solace 
and help. If an honorarium or offering is be­
ing sent to a Church or Memorial Fund, ii 
should he separate from the note written the 
attending ( :lergyman. 

lfrarers - (lnducling Honorary hut not profes­
sional.) A note of thanks for their time and 
servit :es t:a11 he written 011 inside of your at ·­
knowledgment folder. 

Cluse Frie11ds and Neigh/Jon - \Vho performed 
personal services or work, usually so close, no 
formal acknowledgment is necessary . Rut if 
they sent tlowers or live at a distance, then a 
personal note should be sent. Can be written 
011 your acknowledgment folder. 

Lell ers - Require a personal note hut can he 
brief. Can he written on your acknowledgmen1 
folder. 

Tf'frgr11111s - From dose friends who are away 
and have 110 time for a letter. Those also re­
quire a personal note on your acknowledgment 
folder. In case of death of prominent person, 
the hundreds of telegrams from political. busi­
ness or other public figures an acknowledgment 
is sufficient. . Notes not required. 

Flow ers - A personal note mentioning the piece 
they sent, written on inside of your acknowledg­
ment is correct, but is not required . Mul!ipif' 
riames on floral cards: When neighbors, fellow 

· em lo ees or associates form to ether and send 
a floral piece with names of all on the card , a 
personal note should be sent to the leader t~ 
ing all and a card to ea<.:h name appearing 011 

the flora I card. Personal notes to all are not 
required hut may be added if desired. 

l\.fo.H or spiritual B1111.q11ds - If a specific date 
for the J\fass is given, a per sonal note on inside 
of regular a<:knowledgment foldei-. Otherwise 
if no date is given, an acknowledgment is suff,. 
l'ient. A 111e111orial pray er cinl may he enclosed 
to individuals . 

Condolena Cards - H the y are the greeting card 
type just signed by sender. an acknowledgment 
is sufficient. If a personal note is added , th en 
write your personal thanks . 

Frin uls JVho C"ll - H a 111elllher of the fan1ih · 
ha s 111et and thanked them . 110 further ac:knowi ­
edgment is ne cessary . Callers at a Funeral 
Chapel who have not been me t and thanked hy 
a memher of the family lllay he thanked hy a 
c-ard if desired, but it is not required. 

Fri t:11ds Who J'uh.111/eer Th e ir C"r and Sen•il'eJ 

-- ,\ person;tl not e penn ed 011 regular acknowl ­
edgment is correct.. hut i~ not required, just the 
al'k now Jedgmen t folder is suffic:ien t. 
For an y other expression of sympathy , follow 
~;1111e general rul es as outlin ed ahove. 

AND HOW 

/)r11r U,·11. Smith, Wt' rrmnol thank yo,, enOUJ!,11 

for your kindness and consoling help lo Mother 
mu/ lo us who art' lef l. You helped bring m 

s/rt(11gth lo br.a.r ii a11d w e .flwll ne11t'r forget 

1111u r // i11dnr.s.L 
. RUTH and MARION MOORE 

/)( ' Ill" /Jert, Tlwnl, you. .w u11u-h for yo1tr kiud- · 

11ess in acling {/J a /Jearn for Father . It wn., 

d,•eply apprNial f.'d . 
HELEN EASTMAN 

/) ear Hd e11. 111e c1111 >lf'.mi r 1/11111/1 you. enough
for th e long hours you put in and all your help 
and kindness I will be able lo express my f eel ­

ing better when I see you soon , I hope . Thank

you for everything
ELIZABET

Dear .f John, Than ks very mu ch for your kind 
letter. Thr sympathy of 1111r frif'udJ help ed 11.1 

11/1 lhm11glt this sad time . Tlumfl )'IJll again. 
FL~/£ HARMO .V 

.'i11111e 11s af)(n• e for trlrgmm s from cloJr: frie11ds. 

11'e all wa11t lo .my '·Tha11hs" for )'Our ben11li­
f11f roses. It wa s lii11d of y 1111 a11d !h ey 111ea11/ .w 

111 uch tu all. 
ELLI ~.\' 

T/11111!.s. Mtir) '. fur """r ,H11s.1· C11u/. 1r1: will /,r. 

11/ SI . .Jos1•/Jh '.f ,,, ·1 /hr 2 1)/h l o " H f' me111IJ/· r 

,\f olllf • r."' 
AJ\ 'X 

.'fo111r 11s l!'.1/t'r. if 11 110/i: au '1Jlfl/H111ies. If 11111. 

n rrp:11/or (lc/rn1Jw ledgm e11l rnrd is sulficient , 

l>t-11r Fnmh . 11·,. 11•1' /'/' 11/1 .rn1T)' ll'l' 111issrd v,,,, 
11/ tlir Chapel. Tha11k1· ·,,ery 11·,·11l'h j1JI' your ·mil 

1/111/ Ill f' .U/1 gr. 
FRAX< :F'i 

T/11111!. )'Ull, .Ju/,11, (1Jr //,,. 11.\'I' of VII/ff rnr. It 

j ( I/IS 111'/'.(/ed 11111/ 11,·rv 111111'11 a/>pl'l'ci11lt:tl. 
,\I A R(; .-1 JU ."/' 




