
G E N E R A L S E L E C T R I C 
C O M P A N Y 

G E N E R A L O F F I C E S C H E N E C T A D Y , N . Y . 

E X E C U T I V E D E P A R T M E N T I River Road 
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January 19, 1949 

Mr. F r a n c i s J . S h i e l d s 
138th S t r e e t & Amsterdam Avenue 
New York 31, New York 

C. C. N. Y. 
B.E.E.-Jan. 1949 

Dear Mr. S h i e l d s : 

We are pleased to o f f e r you a p o s i t i o n w i t h the General E l e c t r i c 
Company on the T e s t Engineering Program. 

The s a l a r y w i l l be #293 on a monthly b a s i s , but w i l l be paid to 
f.h- you weekly. We are now working f o r t y hours per week and consider 

an average work monthapproximately four and one-third weeks. 

The T e s t Engineering Programs o f f e r s an e x c e l l e n t opportunity to 
gain v a r i e d and d i v e r s i f i e d i n d u s t r i a l experience. While on the 
program, you w i l l meet many General E l e c t r i c men w i t h experience 
i n d i f f e r e n t phases of our operations as w e l l as a l a r g e number 
of r e c e n t c o l l e g e graduates from a l l over the United S t a t e s on 
t h i s and s i m i l a r programs. You w i l l l e a r n f i r s t hand how i n d u s t ­
r i a l l a b o r a t o r i e s and p l a n t s f u n c t i o n and a c q u i r e a background 
t h a t w i l l be i n v a l u a b l e to you i n your progress with the Company. 

Attached i s an o u t l i n e of the employment procedure r e q u i r e d of 
a l l t e c h n i c a l personnel; a l s o , an a p p l i c a t i o n blank. T h i s form, 
when completed and returned to us, w i l l be considered as your 
acceptance of our o f f e r and w i l l be acknowledged a c c o r d i n g l y . 

We a p p r e c i a t e t h a t you w i l l need adequate time to consider t h i s 
o f f e r ; however, s i n c e i t i s n e c e s s a r y f o r us to make plans to 
f i l l our needs, we ask you t o give us your d e c i s i o n on t h i s o f f e r 
as soon as p o s s i b l e . I f you need more time to consider our o f f e r , 
please f e e l f r e e to n o t i f y us of the extension d e s i r e d . 

Your i n t e r e s t i n the General E l e c t r i c Company i s very much appre­
c i a t e d , and we look forward w i t h pleasure to your being a s s o c i a t e d 
w i t h us. 

Very t r u l y yours. 

A s s i s t a n t Manager 
TECHNICAL PERSONNEL DIVISION 

DS Roberts:jm 



OUTLINE OF EMPLOYMENT PROCEDURE FOR SCIENTIFIC 
AND ENGINEERING PERSONNEL 

1. Enclosed i s an a p p l i c a t i o n "blank which may you f i l l 
out and r e t u r n as your acceptance of our o f f e r of employment. 
Sjnce t h i s o f f e r i s contingent upon your being able to meet 
our p h y s i c a l requirements, i t i s important that you describe 
i n d e t a i l on the a p p l i c a t i o n hlank any abnormal conditions 
i n v i s i o n , speech, hearing, heart or other p h y s i c a l l i m i t a ­
t i o n s . Also, i f you w i l l i n d i c a t e the date on which you w i l l 
be able to report f o r work, i n s t r u c t i o n s w i l l be sent you 
concerning the d e f i n i t e time and place of reporting f o r your 
i n i t i a l assignment. 

2. Please be sure, to request the r e g i s t r a r to forward 
us immediately a f t e r graduation a complete t r a n s c r i p t of your 
college grades. 

3. I t i s imperative that you submit the following docu­
ments a t the time you report f o r work, si n c e without t h i s 
information, your a d d ition to our p a y r o l l w i l l be delayed: 

a. A S o c i a l S e c u r i t y oard, which may be obtained from 
a S o c i a l S e c u r i t y o f f i c e i n any c i t y . 

b. Your m i l i t a r y discharge papers i f you are a veteran. 

0 . O f f i c i a l evidence of h i r t h , such as a b i r t h c e r t i f i ­
cate, or baptismal record which shows date and plaoe 
of b i r t h , provided baptism occurred w i t h i n 1 year 
a f t e r b i r t h , or a n o t a r i z e d a f f i d a v i t of b i r t h by 
parents. 

Please do not mail the above information. 

4. When you report f o r work, i t w i l l be necesssary f o r 
you toJ 

a. Pass a p h y s i c a l examination given by our Company 
doctor. 

b. Sign a patent agreement a s s i g n i n g to the General 
E l e c t r i c Company patentable inventions made i n the 
ocurse of your work. 

I t i s suggested that you address a l l oorrespondenoe 
p e r t a i n i n g to t h i s o f f e r , to Miss B. B. Hocking, T e c h n i c a l 
Personnel D i v i s i o n , B u i l d i n g 23, General E l e c t r i c Company, 
Schenectady, New York. 



23 January t5'49 

General E l e c t r i c Company 
Schenectady, Hew York 

Gentlemen: 

A t t e n t i o n of Miss B.E.Hooking, Personnel D i v i s i o n 

I am very jj l e a s e d to accept i c u r o f f e r to place me 
wi t h the General E l e c t r i c Company on the Test Engineering 
Program. 

I am r e t u r n i n g with t h i s l e t t e r t i e completed a p p l i c ­
a t i o n f o r employment. On i t , as you have requested, I 
have i n d i c a t e d that I s h a l l he able t c report f o r work 
on the 7th of February. 

A complete t r a n s c r i p t of my co l l e g e grades w i l l be 
sent to you s h o r t l y by The C i t y College r e g i s t r a r . 

I thank you f o r the a t t e n t i o n and c o n s i d e r a t i o n you 
have given to my request f o r employment, and l o c k foi*ward 
to bei|g a s s o c i a t e d with the General E l e c t r i c Company. 

very t r u l y yours 

F r a n c i s J . S h i e l d s 
244-£7 S t r e e t 
Brooklyn 5, Hew York 


